
Thursday 24th October 2024 -  Issue No 4 

Dear Parents/Carers,  
 
On behalf of my staff and the Governing Body, I would like to thank all of our parents for the support that you have 
shown during the term.  We hope you all have a restful break and all children come back to school on Tuesday  5th 
November ready to learn during the new term.   
 
It has come to our attention that some emergency contact numbers may not be up to date in our records. We 
kindly remind all Parents and Carers of the importance of ensuring that accurate and current emergency contact 
numbers are provided to the school.  In the event of an emergency involving your child, it is crucial that we are 
able to reach you promptly. Therefore, we urge you to review and update your contact information with the 
school office. 

ATTENDANCE, LATENESS AND EXTENDED LEAVE   
Attendance  
As Parents/Carers are aware, good attendance at school ensures children learn and make good progress. Adderley 
Primary School takes poor attendance very seriously and will take action where Parents/Carers fail to ensure their 
children attend school regularly. Every child should achieve an attendance target and we recognise the good work 
many Parents/Carers do in ensuring their children achieve this. Our school attendance target is 97%. 
 

YOUR CHILD WILL NOT ACHIEVE OUTSTANDING ATTENDANCE IF THEY MISS MORE THAN 3 DAYS IN ANY 
SCHOOL YEAR. 

 
Lateness  
When a pupil arrives late, they miss out on essential instructions given at the beginning of the school day. Poor 
punctuality can also cause social disruption as children may feel uncomfortable and embarrassed arriving to the 
classroom when everyone else is already settled. When a pupil arrives late it disrupts the teacher and the rest of 
the class, compromising everyone’s learning.  
 
The school day commences at 8.35am and all pupils are expected to be in school on time in readiness for the start 
of the school day.  School registers open at 8.35am and close at 8.50am. Pupils arriving after 8.45am but before 
8.50am will be marked as late in the register. After 8:50am, all absence will be marked as unauthorised until the 
reason for absence has been established.  
 
Parents/Carers must sign children in if arriving after 8.45am using the iPad that is located in the main reception 
area.  Please note that Parents/Carers must accompany a child/children into school if late and must not drop off 
at the gate or in the middle of the road. 
 
Good timekeeping matters. Did you know that being 15 minutes late each day is the same as missing nearly two 
weeks of school?  EVERY DAY COUNTS but every minute is important! LOST MINUTES = LOST LEARNING 

Please consider the impact of any absences or lateness will have on your child's education. 
 

Extended Leave   
If you are thinking of taking your child out of school for an extended period, please come to the office to complete 
an Exceptional Circumstances Leave In Term Time Form.  Adderley Primary School will not grant requests for leave 
in term time and any leave will be recorded as unauthorised absence.   

Parents must be aware that they are at risk of losing their child’s school place or being fined by the 
Local Authority.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DATES FOR YOUR DIARY   

End of Half Term  
Friday 25th October 2024 

 School is Closed for Teacher Training on   
Monday 4th November 2024  
Children return to school on  
Tuesday 5th November 2024 

End of Term  
Friday 20th December 2024 

 Start of Term  
Monday 6th January 2025 

 

REMINDER 
Year 6 Secondary School Admissions 

 

We would like to remind our Year 6 parents to apply for your child’s secondary school place online at 
www.birmingham.gov.uk/schooladmissions .  
 
It is important that you submit your application by 31st October 2024. Applications received after the 
national closing date of 31st October 2024 will be treated as late applications, late applicants are less 
likely to be offered a place at one of their preferred schools and these applications will be processed 
after 1st March 2025 in accordance to Birmingham’s coordinated admissions scheme.  

PAID SCHOOL MEALS  
AT ADDERLEY PRIMARY SCHOOL  

 

The cost of school meals at Adderley Primary School is £2.65 per day or £10.60 per week (Monday - 
Thursday). 
 
A Packed Lunch Option is available on Fridays: If you pay for your child's school meals and would 
like the school to provide a packed lunch on a Friday at the additional cost of £2.65, please inform 
the school office.  We kindly remind all parents that dinner money must be paid every week via 
ParentMail.  
 
If you believe your child may be eligible for Free School Meals, you can apply online at  
https://www.cloudforedu.org.uk/ofsm/birmingham. Alternatively, Adderley Primary School can 
apply on your behalf.  Please enquire at the school office for further details. 
 
Should you have any questions or require further assistance, please do not hesitate to contact the 
school office. 

Card Payments Accepted 

From November 2024, the school will be able to accept card payments at the school office.  Parents/

Carers should still use ParentMail for Trips and Dinner payments.    

Card payments made at the office can be taken for school uniform, late 

charges, lost library books, replacement planners and even if you want to 

donate to charity.   

The school is continuing to improve services to support our Parents/Carers.    


